LINKS FOR JANUARY 2010 FIXED SITE OPERATIONS

This List may be used as a starting point for your Injury and Illness Prevention Program Training Program, to assist you in defining what type of training you may want to incorporate into it, for your type of business. Each highlighted entry, is linked to training materials, developed by Cal/OSHA; to assist you in obtaining information for required postings and other recordkeeping but should not be considered an all  inclusive list. 

Cal/OSHA Injury Postings 

	Cal/OSHA Log 300
	www.dir.ca.gov/DOSH/DoshReg/ApndxA300Final.pdf

	Annual Summary 300 A
	www.dir.ca.gov/DOSH/DoshReg/ApndxB300Final.pdf


Other Postings
	Workplace Postings
	www.dir.ca.gov/wpnodb.html

	CAL/OSHA Notice of Employee Protections and Obligations entitled "Safety and Health Protection on the Job"
	www.dir.ca.gov/title8/340.html
Also reprinted by the SCBA, with pertinent sections highlighted.


Other Recordkeeping

	Safety and Health Training and Requirements Summary:

Recordkeeping described for specific operations and hazards
	www.dir.ca.gov/dosh/dosh_publications/TrainingReq.htm
Referenced in Subchapter 4 and 7, Cal/OSHA T8 Regulations (August 2006)
The following is a list of the instruction and training requirements contained in the Construction Safety Orders (Subchapter 4) and the General Industry Safety Orders (Subchapter 7) of Title 8, Division 1, Chapter 4 (with several references contained in Chapter 3.2) of the California Code of Regulations.


Fixed Site/Equipment Inspection and Employee Training

	Site/Equipment Inspections
	Site/Equipment Inspections Required Daily but Cal/OSHA typically expects manufacturing entities to document formal inspections at least monthly, warehousing operations approximately quarterly and office environments approximately twice per year, except if:

· a safety hazard is noted on any particular day, it should be documented and noted when corrected, or

· a specific operation or hazard requires more frequent inspections and recordkeeping based upon past problems. 

In these instances, records must be kept more frequently than defined here.

	Training
	Safety Meetings are required to be conducted based upon the exposures and needs; except if an imminent hazard is present, which must be addressed immediately.  Cal/OSHA is typically looking for monthly meetings for manufacturing operations, quarterly for warehousing and twice per year for office exposures only.  However, there is no specific frequency specified in the regulations. 

Formal training for: 

(  new employees, 

· (  current employees, 

· (  employees exposed to new conditions or operations, 

· (  Supervisors or 

· (  where there is a new or previously unknown hazard; 

· as defined by Cal/OSHA for specific operations and hazards. For a summary of these requirements, see Other Recordkeeping, above. 


For a summary of these specific operations or hazards which may have more frequent inspection, training and recordkeeping requirements; see Other Recordkeeping, above.

Other Records

(Please Note: This is a guide, only. This is not a complete list)

	Safety Program Records
	Must be kept on file.

	Maintenance Records for Facilities and Equipment
	Facilities Records must be kept.

Maintenance Records must be maintained for each piece of equipment in their individual equipment files.

	Hazard Communication, Hazardous Waste Documentation, Regulated Hazards, MSDSs 
	Must be maintained and available to all employees at their worksite This includes a Chemical Inventory list and all pertinent MSDS on the site.  

	Employee Health Records for Hearing Conservation, Respiratory Program, Bloodborne Pathogens
	Should be kept by employee, in a file separate from the employee’s personnel file.  Remember, these are medical records and must be kept confidential.

Refer to specific program requirements.

	Motivation and Disciplinary Program Records
	Notices for good employee behavior, incentive program records; as well as verbal warning notifications and warning notices; are all part of records which must be kept. Notifications for specific employees should be kept in their personnel files.  Independent employee action defense of safety citations rely heavily upon a company's enforcement of its programs.  Thus, safety infraction notices should be retained indefinitely.

	Accident and Near Miss Investigation Records
	Accident Investigations records, witness statements and all other pertinent documentation need to be kept. 


PLEASE NOTE: Your S.C.B.A. can not predict all of the operations that each member participates in the scope of their work. It is the responsibility to each member to identify and address their own respective safety hazards. This feature is intended only as a guide, not a consultative tool. If you have any questions on what your safety responsibilities are, contact SCIF or Cal/OSHA; to enlist their consulting services.
