HAZARD ASSESSMENT CHECKLIST

This form may be used as a starting point for your Hazard Assessment Program, to assist you in creating your Inspection and Training programs. It should not be considered an all-inclusive list of items which you need to address in order to be in compliance with Cal/OSHA regulations.
Operations Hazard Assessment

Make a list of all the operations you participate in as a company. Ask yourself the following questions:

· What is the primary business or service I offer?

· Do I offer any secondary services?

· Have I introduced any secondary services to my business recently to handle the economic downturn?

· Do I transport my product, service or people; or do my people transport everything to the site?

· Who loads and unloads the materials and equipment?

· What chemicals, substances, metals are used?

· Do your operations involve mixing, heating or processing these, in any way?

· How are the energy needs of my operation satisfied?

· How is my process set-up and break-down handled?

Environmental Hazard Assessment

Describe your environment. 

Fixed Operations:

· How many buildings, sheds, and/or temporary structures; do I operate out of?

· Are these all on one piece of property, or do I travel off site?

· What are the physical conditions of the buildings: Are they in good shape or do they present a hazard?

· Is equipment permanently stationed or does it move to suit the demands of the operation?

· Does any operation create a communal hazard to employees other than the one performing the operation? (i.e., Welders)
· Are aisleways kept clear?

· Is there a clear access to viable exits, in the event of an emergency?

Contractor Operations:

· Where do my crews work and what hazardous operations will they have to travel by, to get there?

· Do my operations create a hazard to other trades or the general public, and what do I do to mitigate that?

· Are clear aisleways or transit routes maintained?

· In changing conditions on the site, are escape routes clearly defined?

· Are local medical facility locations clearly defined, in the event of injury?

Equipment Hazard Assessment

· How do I know that all my equipment is in good condition and safe for use?

· Do I own all of the equipment used in my operation or is part of it owned by my employees? If so, how do I assure that it is in a workable, safety condition?

· In the same vein, do I rent, lease or “borrow” equipment of another place. If so, who is responsible for it to be in a workable, safety condition?

· Do I allow my employees to use my equipment for their own personal use? If not, how do I know that they aren’t using it anyway?

· How do I know that I still have the equipment on hand? How do I monitor shrinkage?

· Does my training cover use and anticipated misuse of equipment and tools, chemical interaction, etc.?

· How have I fulfilled my energy needs? How is my  power supplied and is it protected from interference? 

· Have I fulfilled my lockout requirements?

· Does any of my equipment require that my employees handle chemicals to get it to operate or run well?

· Does any of my equipment require that my employees interact with its moving parts to perform their operations?

· Do I have an assigned maintenance person or do I subcontract out building maintenance?

People Hazard Assessment

The skill level of your employees: Fixed Location and Contractors

Determine what the skill level is of your employees and what kinds of personal protective equipment do they use. Do any of your employees interact with regulated materials?
· Review the types of primary and secondary operations that your business is involved in: What is the skill level of my employees to handle those trades? 

· Am I hiring to that required level or have I decided to hire employees with more general skills and cross train them into the jobs you ultimately need them to perform?

· What is the employee supervision like at my company? 

· Are supervisors and leads trained to the level of all the hazards that I have identified so that they can effectively supervise their employees, under their control?

· Are my company and safety rules and regulations clearly defined and communicated to your employees?

· Are my inspection procedures clearly defined and communicated to my employees?

· Have my hazards been clearly defined and communicated to my employees?

· What does my training consist of? Does it cover the hazards that I have determined that my operations have, in this assessment so far?

· How often do I train? How do I follow-up to make sure that my employees are incorporating their training into our operations?

· Does my follow-up indicate that my employees have absorbed their training? 

· If they aren’t doing so, how are they re-trained? 
PLEASE NOTE: 

Your S.C.B.A. can not predict all of the operations that each member participates in, in the scope of their work. This form is intended only as a guide, not a consultative tool. It is the responsibility of each member to identify and address their own respective safety hazards.

If you have any questions on what your safety responsibilities are, contact SCIF or Cal/OSHA; to enlist their consulting services.
